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Date Submitted: October 6, 2009 Agenda Date Requested: October 15, 2009
Time Requested: 1 hr. 15 minutes

City of Carson City
Agenda Report

To: Mayor and Supervisors
From: Larry Werner, City Manager

Subject Title: Action to appoint 3 members at-large to the Audit Committee, one for a partial
term December 2009 and two for partial terms ending December 2010.

Staff Summary: Per Carson City Municipal Code Chapter 2.14 Section 2.14.030 and Bill No.
125, adopted on Oct. 1, 2009 “The Carson City Audit Committee shall be comprised of 5
members; 1 member from the Board of Supervisors and 4 members from the public-at-large.
There are 5 applicants for the 3 openings.

Type of Action Requested: (check one)

( } Resolution { ) Ordinance

(_X ) Formal Action/Motion { ) Other (Specily)
Does This Action Require A Business Impact Statement: () Yes(X )No
Recommended Board Action: [ move to appoint to serve a partial term
ending December 2009 and and to serve partial terms

ending December 2010 to the Audit Committee.

Explanation for Recommended Board Action: Per Bill No. 125 adopted October 1, 2009
amending CCMC Chapter 2.14, Section 2.14.030, the Audit Committee required at-large
positions be appointed/reappointed.

There are 5 applicants;

Robert Alexander

Yerania (Yette) Martell-DeLuca
John McKenna

Richard Moore

William Prowse

Applicable Statute, Code, Policy, Rule or Regulation: C.C.M.C., Chapter 2.14, Section
2.14.030., Bill No. 125.

Fiscal Impact: None

Explanation of Impact:

Funding Source:




Alternatives:

Supporting Material: Applications, membership roster, recruitment announcement, CCMC
Chapter 2.14, Section 2.14.030 and Bill No. 125.

Prepared By: Rose Gardner, Management Assistant

Reviewed By: /%/% i Date: 2 -7

(City Managér)
Date: \O)y-{o- Cﬂ
{District Attorney)
Board Action Taken:
Motion: 1) Aye/Nay

(Vote Recorded By)
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Carson City Application for Appointive/Volunteer Position

Please print or ype

Title of Position: | iszen at Large/Audit Comm ittee Member |

Name: Martell-De Luca IYerania (Yette) } i *

“Es " First ~TT Middlelital

Address: 1015 Baily Court ECa:son City  Nevsda 89703 o
" Street ‘ Clty wtate ' Zp

Occupation/Business: |} Eiﬁtemal Audit Manager

JR—

Telephone: Work-/(775) 886- 355 Home- (175) 884-2417 | Cell- (775) 2202064 |
E-mail- itydeluca99@:;'ocgh:-!:»al net

) b S

How long have you lived in Carson City: 17 YIS Aﬂ: you an getive Carson City Registered Voter: ; Yes* S

[ S

Note: only complete if a degres is required for this position
Collu.-ge. profosivral, vocnloml Mxjur Snbject Degree Conferred

.....

|Un1ver51ty of Phoemx . ]Master in Busmess AdmmxstrattﬁMay 20(]7
Eroy State University gB_S - Resource Mm_jagcmem *Deccmber 2000

# :
! ; ; ;
| : 1

S - - . g

List any professional hcense(s) and or certification(s):
Liceowe/Certification . . LicenaeiCertification #

r'.'

. .
i

t 'i

: t

1. Briefly describe the qualifications you possess which you feel would be an asset to this
board/conumsswnfcommmee

;My experience in the public and private sector coup]ed w1ﬂ1 my education can benefit the citizens of
iCatson City through my service on the audit committee. My practical experience as an Internal Audit
‘Manager, past State of Nevada Examiner for financial institutions and military service in the United '
State Air Force provide a solid knowledge base for this position.

2 List the commumty organizations in which you have pa:txmpatcd and dcscnbe pm'nc1patlon

- Carson City Young Business Professionals - - active participant in various events ;
- ',Northern Nevada Chapter of the Institute of Internal Audit- member and VP of Programs 1‘
- Northern Nevada Credit Union League- committee member for the Annual Dollar Auction benefiting ‘
’lhc Children's Miracle Network i
I also volunteer for vanous annual cvents such as Amcncan Cancer Socnety and CI—IS Scmor ijects '

1

02/83
e
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3. Listyour3 affiliation with profcssmnal or E‘Eh_mi"‘_‘l societies. (ifrogired for the ] postion)
--Mcmbet of the Institute of Intemnal Andit i
-Associatmn of Credit Union Internal Auditors l
Z-Assocmtwn of Certified Fraud Examiners 1
!4— ﬁ?;?;ﬁp:té_gﬁ;;tmuﬂ 3al conflicts of interest? :N 7 If yes, [ please explmn I
-1
i T T __*:‘.Lf_fv_.—.-..::"_-:-_‘t:—_n,—_'- —’,ﬂ"%-ﬁﬁ:ﬁlﬁl‘iTLf_ﬂTﬂfiﬁmi
Busmess ip Carson City Service Area i L N o
Length of time in Business: L T i
Personall‘r"rofessmnal Refersnces:
NEME e T Address_ oy Telephooe # oy
%Jon Steele rSteele Curtified Public Accountants ;1(775) 882- 7193 %
----- ST — .1::::::-_*.::::;;:r.:r:,;:':.;::.‘::.:::—' e e T s ——
‘Steve Watson s Profess;onalfcarson City ‘;(77 5) 332 8135 {
b= oo —— i S "‘1“":,'.'.’.“.'.7_:‘.'.'.'_._."._'_'_ L o T ey — —."_':‘“’:::’::.“:_—_:: ", [‘ "'”“""—"""' oty — T ST
Sandra Hartley . _;professwnauc:arson City ,1(775) 885-7441 _ g

1 have sufficient time to Jevote to this community and plan to attend the required meetings if 1 am
appomtcd to fifl this or a future vacancy. 1 understand that if T am appointed to & Board/Commission
or Comumittee where & disclosure of Assets Statement is required by State Law or Council Policy 1
shall do so, and that } may not assutne office until 10 days after statemoent is filed. T hereby declare
that all staterments given by me onl this form are truthful and complete to the best of my knowledge.

/Uiﬂ“ ¢ A Ca2 *r/HlO”\
Sl%m‘mreﬂpphcam Date |

Youw may attach more information.
AJl applications are public information.
Applications not acted upon will expire after two years from date submitted unless renewed by applicant.

Mail directly to Carson City Executive Offices
201 N. Carson Street #2, Carson City NV 39701
(775)887-2100 FEX(775)887~2286




T Detach Here T T Detach Hera T . T Detach Here T .

NAME OF PERSON RETAINING THIS ELLECTION OFFICIAL OR AGENCY VOTER APPLICATION RECEIPT
APPLICATION ‘ {Please Retain Receipt}
AGENCY STAMP OR NAME OF AGENT, ELECTION OFFICIAL, It you do not receive a Nevada Voter Registration
OR PERSON RETAINING APPLIGATION S 7:;?675%[ Card in the mail within 10 days, please call or visit

yaur Gounty Election Department.
" PRINT NAME OF PERSON RETATNING FORM W&d/{/ %?%9 appuicaTionno.  FR(O3786

{Revised 5-07)
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= 7@arson City Application for Appointive/Volunteer Position

Please print or type

Title of Board or Commission: Carson City Audit Committee

Title of Position: Citizen at Large

Name: McKenna John F
Last First Middle Initial
Address: 4 Charleston Ct Carson City NV 89701-7676
Strect City State Zip

Occupation/Business: Certified Public Accountant

Telephone:; Work- 775.883.2908 Home- 775.883.2508 Cell- 775.450.2260

E-mail- John@mckennacpa.com

How long have you lived in Carson City: 22+ years  Are you an active Carson City Registered Voter: y€8

Note: only complete if a degree is required for this position

College, professional, vocational Major Subject
or other schools attended

Degree Conferred

List any professional license(s) and or certification(s):
License/Certification License/Certification #

Certified Public Accountant 2331R Nevada

1. Briefly describe the qualifications you possess which you feel would be an asset to this
board/commission/committee. _ _
I have a proven track record of translating the arcane language of business, finances and Government
into understandable action based concepts that the ordinary citizen can understand. My philosophy is
that there must be an understanding of the underlying facts, concepts and law before recommendations
can be made. Extensive experience in financial matters. Collaberative, results oriented outlook.

2. List the community organizations in which you have participated and describe participation.

Carson City School Board 16 years as an elected trustee. CC Parks and Recreation Commissioner 12+
years. Carson City Rotary 17 years. Carson City Area Chamber of Commerce - Past President. CC
Debt Management Committee - 5 to 7 years member. Various other short term committees such as the
committee to replace the City Manager when John left.

CNbLE  Conam /I Sroad — y/’/mj “+ -
1




3. List your affiliation with professional or technical societies. (if required for the Position)

Nevada Society of CPA's

4. Do you anticipate any potential conflicts of interest? no  If yes, please explajn..

Business in Carson City Service Area: Yes
Length of time in Business: 22 + years

Personal/Professional References:

Name Address _ Telephone #
Richard Stokes, Superintendent 1402 W. King St. 775.283.2100
Roger Moellendorf CC Parks & Rec Director

Alan Glover CC Clerk Recorder

I have sufficient time to devote to this community and plan to attend the required meetings if I am
appointed to fill this or a future vacancy. I understand that if I am appointed to a Board/Commission
or Committee where a disclosure of Assets Statement is required by State Law or Council Policy 1
shall do so, and that [ may not assume office until 10 days after statement is filed. I hereby declare
that all statements given by me on this form are truthful and complete to the best of my knowledge.

Mol bt 01 o7 2059

éiénature of Applicant Date

You may attach more information.
All applications are public information.

Applications not acted upon will expire after two years from date submitted unless renewed by applicant.

Mail directly to Carson City Executive Offices
201 N. Carson Street #2, Carson City NV 89701
(775)887-2100 Fax(775)887-2286
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Carson City Application for Appointive/Volunteer Position

Please print or type

sl 02 2008

Title of Board or Commission: |

1

Carso;City Audit Committee

3
i
1
¥

Title of Position: | Citizen at Large U
Name: l Alexander " Robert . C. i
Last ) Fist . Middle Initial -

Address: R
Street

Occupation/Business:

Telephone: Work-j—r

E-mail- 'oswald06@sboglobal.net

How long have you lived in Carson City:|8 1/2 yrs | Are you an getive Carson City Registered Voter: 'YeS

915 Crain St., Garson Gity, NV 89703 |

| Retired_

TTCiy T Swe T T

[Home-{ 7758412001 _ | Cell[rrsmaozs

e

t

Note: only complete if a degree is required for this position

College, professional, vocational
or other schools attended

Major Subject Degree Conferred

List any professional license(s

_.... License/Certification

i
i

!

i

i ernine e — ; -
} and or certification(s):
e ., . License/Certification # .
L

1. Briefly describe the qualifications you possess which you feel would be an asset to this
_board/commission/committee.

1 have a BS from Purdue in Industrial Management with & minor in Chemical Engineering. | have studied accounting including a course in

Graduate Level cost accounting. | retired from the Navy as a Captain. During my career | held many managements billets including the
Deputy Manager of the Navy SEAL's Program Office. | have managed multiple high-rise office buildings and have worked in real estate

development. Since retiring here in Carson City | have been actively involved in local school issues including serving on the Bong-:
Committee, the Citizens Oversight Committee overseeing the 2006 Bond and its construction projects. | was recentty appointed

Crowell to the School District’s Strategic Planning Commitiee.

.Carson City Navy League — Board Member, Secretary and member of the Audit
: Committee
: Carson City Men's Luncheon Club — Member

| See Number 1., above, for additionai organizations.

2006
my Mayor

e

2. List the community organizations in which you have participated and describe participation.




[ U,

o S

L thhgrd Schne|der _

i
I
H

! Tom Keeton “

3. Llst your afﬁllatlon w1th professxonal or techmcal SOCICthS  (if required for the Position)

| atl olession

|None at the current time.

i
i
i
}
i
:
)

4 Do you antlclpate any potér;ﬂal conﬂlcts of mterest‘? No If yes please explam

1

i
|
i
!
i
i
]

Business in Carson City Service Area Ret|red to the Communlty

Lengthof time inBusiness: & |

Personal/Professional References:

Name e Address R _Telephone#

|
| i
| T o] (7?5) 883 7134

s camcan s (775 8413991

I have sufficient time to devote to this community and plan to attend the required meetings if 1 am
appointed to fill this or a future vacancy. I understand that if 1 am appointed to a Board/Commission
or Committee where a disclosure of Assets Statement is required by State Law or Council Policy I
shall do so, and that I may not assume office until 10 days after statement is filed. T hereby declare

that all statemer?en by me on this form are truthful and complete to the best of my knowledge.

redl. 2 July 2009

Signature of Applicant Date

You may attach more information.

All applications are public information.

?01 Levi Guich Carsan City, NV 89703 o (775) 841 7274 -

Applications not acted upon will expire after two years from date submitted unless renewed by applicant,

Mail directly to Carson City Executive Offices
201 N. Carson Street #2, Carson City NV 89701
(775)887-2100 Fax(775)887-2286
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Carson City Application for Appointive/Volunteer Position
L 1G 2008

Please print or type

. mtr:m{:Z"eu T e
Title of Board or Commission: | ;* vkl r. e o e e J

. ™. < V . i
Title of Position: [_A» v ('° s TV

Name'lm‘:’a"'"'_ l glc’h‘uﬁd : |
Last o N Flrst T ) Mldd]e Inltlal

Address: | 2—"33’ Chardomway Prt Coorson c.‘rs;| v E s»cf'qo 3
Qtreet Ty B

;,.~Amm

. - g - "‘-‘2 e
Occupatlon/Busmess. | H-o pirat A "“‘"_'M > mf'_'_'#:—’épf?fffzn %ﬁ';_.;m& ReTt

Telephone: Work-' !‘1-—1'7"“—‘* N |H0me-i 77’ 3%' -54s Ce“‘l e

E-mail- yhaor&.: b"’—""bd“‘u" C,,_ ‘162_.1—;96) ) LB ban

_ od

‘1‘-’—5

Are you an active Carson City Registered Voter:

How long have you lived in Carson City: | l ¢‘J f-; W’

Note: only complete if a degree is required for this position

College, professional, vocational Major Subject Degree Conferred
or olher schools attended

1—!/:';‘2.44—'5—6

I

| B
L)pu)t.-ﬂ-'d“r DF J:a-—r—'u.- 1 H_r,s,,,,nbt.q..ﬁapph-. A-duuuu[ H ﬁ

i | N

S [

List any professmnal hcense(s) and or certlﬁcatlon(s)
License/Certification License/Certification #

Be;q.-—d. o« Lw:::»MH;m@wgs ‘\ .3 &5 f‘ia r T s ar, -:,(—- S re s et
o C < I - e [RPRE—— - i e e

i
i
!
i
i
;

)
o
|
L

1. Briefly describe the qualifications you possess which you feel would be an asset to this

“board/commission/committee,
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2 Llst the commumty organizations in which you have participated and describe part1c1pat10n
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3. LlSt your afﬁllatlon w1th professmnal or technical sometles (if required for the Position)

f—\mcﬂu-—m cvlicee o -&uf,ﬂ-""‘? Adlmuvts Pratve & | el e .
Dol . [T Ltgs B B} D

i

A—mt—v—“’—*‘"‘-‘ cottcrie. oF Hewme ) Comara £ K = :
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;v o ] 1fyés please explaln

4 Do you anthlpate any potent1a1 COI‘lﬂlCtS of 1nterest‘7 |

o
Business in Carson City Service Area:| Re 7t ee2
Length of time in Business: : |

Personal/Professional References:
Name L . Address ... Telephone#
28?21 3 [
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I have sufficient time to devote to this community and plan to attend the required meetings if [ am
appointed to fill this or a future vacancy. I understand that if I am appointed to a Board/Commission
or Committee where a disclosure of Assets Statement is required by State Law or Council Policy I
shall do so, and that I may not assume office until 10 days afier statement is filed. I hereby declare
that all statements given by me on this form are truthful and complete to the best of my knowledge.

2 Q“T_-L"-‘-‘—‘W- e—pjf-’c[&?
Signature of Applicant Date

You may attach more information.
All applications are public information,

Applications not acted upon will expire after two years from date submitted unless renewed by applicant.

Mail directly to Carson City Executive Offices
201 N. Carson Street #2, Carson City NV 89701
(775)887-2100  Fax(775)887-2286
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Carson City Application for Appointive/Volunteer Position

Please print or type
Title of Board or Commission:| Calsex Colcl /QMDQL} (. o:u.u.:'#f_e M_J
Title of Position; [ Mew bes-- C gl.];’iﬂt a¥- large_ ]
Name: PROLOBS,. e R g
Tast First . MiddTe Taitial
Address: | 3+19 Uﬂ" lond C+ Corsdn CL\A Iy \/ 4403
Street City { State Zip

Occupation/Business:| L»ves **-j’zym‘fﬂ r A/(V’afe. /??‘?’?Ntéf; Generad
u 4

Telephone: Work-| ®ZY¥~N6¥ |Home- | ZE¥2-095v | Cel- [ i
E-mail- | 0, pro 2001® yahoo. com '
¥ 7

How long have you lived in Carson City: |5 o } Are you an active Carson City Registered Voter: l q@s

Note: only complete if a degree is required for this position

College, professional, vocational Major Subject
or other schools attended

EokerlCollege | BA

Degree Conferred

(_,)fllv’.@é {%'acas, /Qusf‘:;t Maméemau f%cc +MKj V) B A

List any professional license(s) and or certification(s):
License/Certification License/Certification #

Cery ;{Lecp Wm 6&-¢A¢ cyawt"faﬁ'f‘ A6 R, ( Uedaa?a)

CZP“{‘ p(aecofmy[e)\na/g /chge /dP L0 8 80

i. Brleﬂy describe the qualifications you possess which you feel would be an asset to this
board/commission/committee.

((_x“femsm{ Exemence on Qu(g‘\\{uw\ Es) Qra)‘mﬂ& o f«ﬁ@(‘a wemmeq:h -'«ttc!bccQL
Soe. fooiak §AM5+ Knous ey of bbb o evbllyaie. Litersid Cotnols. 3

2000 Lired fedlerol Gudator] a«.’/vr 1 al 59‘4’@’3 Wevedia audditor
3 J ar? ﬁs mv‘em‘%a”?ar B Peac é&ms @IPM f‘tc‘h&n A#bmg? Cpeneraldi %{

2. List the community organizations in which you have participated and describe participation.

oy cmj Wﬂ&( L/-L/Q_rc,&c@,@am C}ua-—u._.&&&g/ anm@ Md«CQad?
?’/ A bm::tunpa /a.x Lml/?& mﬁu'fj%/f o +5)l¢,.,;£u}l gpé_g,o (trg?‘e%
74, wbes— Cruciu Board £ty - Liceas: Exaa, ;@{?,@Qyﬁg M C PAR=
f'/e;uc_& mciubu vaé@ﬂaua,ﬁs m/\J«oQ (wéaej SPC’QJ 7

“—ﬁ{ Kf‘u-#-k S‘?LMLWLN Ca,#\fm Q\L L onida ghbup - qaae-ty/& thé@‘

ﬁjp%ﬁ’:@htﬂ/@d&iﬁ.c {ra‘fﬂ" Apoc. Z@atj} ;&muﬂ%aﬁ‘ ¢/



List your affiliation with professional or technical societies. (if required for the Position)

ber /%w.m el “doard. W[u?/r Ppﬁs
ﬁj::}a - Tustrhate °5 Toterma® Audiitors

] 4}4& %on. o C;b a(/}[‘-fimK émiwu
%t = aa‘;—-%-’vt af 6& M.G.uf cht‘.'é)tLu(\Ia.v{

4. Do you anticipate any potential conflicts of interest? | /o |If yes, please explain.

Business in Carson City Service Area: D@C%% e /p,,cfc Saves e }QYG&W_(

Length of time in Business: 5;;@;» Y

Personal/Professional References:
Name B Address

7

Telephone #

L g":ke{ C‘%ﬂ\au,c 367 83 7;14 Z?eik/mébh CC

KR3 177 home

:\/IELL Keinhards 1 220/ bp land) Ct. Carsen

?82-'//(9 72 home.

Luclle Mill i z_z_czfa_z‘:#e&w be. CARS or)

CRY -1 Lerk

I have sufficient time to devote to this community and plan to attend the required meetings if I am
appointed to fill this or a future vacancy. I understand that if I am appointed to a Board/Commission
or Committee where a disclosure of Assets Statement is required by State Law or Council Policy I
shall do so, and that I may not assume office until 10 days after statement is filed. I hereby declare
that all statements given by me on this form are truthful and complete to the best of my knowledge.

y////ﬁ ///wfww\ '7/(//0?

Slgnature of App /Cant Date

You may attach more information.

All applications are public information,

Applications not acted upon will expire after two years from date submitted unless renewed by applicant,

Mail directly to Carson City Executive Offices
201 N. Carson Street #2, Carson City NV 89701
(775)887-2100 Fax(775)887-2286




UPDATED: 03/17/08
AUDIT COMMITTEE MEBERSHIP

MEMBER APPOINTMENT TERM EXPIRES

Board of Supervisors
Pete Livermore Initial Term 3/08 12/2009

887-2100

Richard Staub Tnitial Term 3/08 12/2008
882-6888

Citizens at Large
Kenneth Brown Initial Term 3/08 12/2009

916 Jackson Way

Carson City NV 89701
888-2008 (w) 883-8997 (h)
kenbrown@gbis.com

Joe Eiben Initial Term 3/08 12/2008
1342 Goshute

Carson City NV 89701

882-6547(h) 225-9843(c)

Jpeiben@rocketmailcom

Director of Finance
Nick Providenti
887-2133

AUTHORITY: C.C.M.C, Chapter 2.14.010 Provides for creation and organization of a five member
Audit Committee. Staggered two-year terms are served by two members of the Board of Supervisors
(BOS), the Director of Finance and two representatives of the city at large. One BOS representative and
one at large representative will serve to December 31 of an even-numbered year, and the second BOS
representative and one at large representatives will serve to December 31 of an odd-numbered year.

MEETINGS: Monthly meetings on the 2°® Tuesday of the month for the first 6 months, quarterly
thereafter in the Capitol Conference Room at City Hall

PURPOSE: The role of the Carson City Audit Committee is to maintain oversight of the auditing
function, both internal and external resulting in increased integrity and efficiency of the audit processes for
the City and the City’s system of internal controls and financial reporting.

TYPICAL DUTIES

* Review and make recommendations to the Board of Supervisors regarding the annual financial audit,
performance, compliance and efficiency audits, including specific issues of concern providing a higher
level of accountability over the use of public funds. As appropriate, background documents related to
specific audit issues will be sent to the Committee during the course of each year.




The Carson City Audit Committee will:

Provide input into the annual risk assessment plan developed by the City Auditor to identify areas
of risk or exposure facing the city’s organization; review and assess the steps necessary to
minimize such risks in the future and improve operating efficiencies.

Identify with key Directors significant risks or exposures facing their organizations/operations to
develop a “Risk Plan” and “Audit Work plan” to prioritize the City Auditor’s work load and assess
the need for professional services.

Annually review the audit scope and work plan of the City Auditor in conjunction with the external
auditors plan to address the coordination of audit efforts to ensure the completeness of coverage,
reduction of redundant efforts and effective use of audit resources.

Discuss the fiscal health of the City in relation to the adopted budget with the City Manager and
the Director of Finance.

Consider matters related to the systems of internal controls, including overseeing compliance by
management with applicable policies and procedures.

Review and make recommendations to the Board of Supervisors regarding audit findings including
the status and implementation of recommendations for both internal and external audits.

Review and make recommendations to the Board of Supervisors pertaining to the Internal Audit
Budget for operating expenses and capital expenditures.

Oversee the appointment of the Independent Auditors to be engaged by the Board of Supervisors
for external reporting and recommend to the Board of Supervisors the related audit fees.
Recommend to the Board of Supervisors to engage outside Professional Services when deemed
appropriate for audit issues

Review the Internal Audit Charter and make recommendations to the Board of Supervisors when
changes are deemed necessary.

Review and make recommendations to the Board of Supervisors for special requests for audit
projects and have the authority to perform other duties as may be delegated to it by the Board of
Supervisors.

Generally Accepted Auditing Standards (GAAS) and Government Auditing Standards require an

independent auditor to evaluate the City’s internal controls in connection with determining the
extent of their audit procedures. The external auditors are required to alert the Carson City Audit
Committee and the governing body regarding material matters. The Carson City Audit Committee
will:

Review and make recommendations to the Board of Supervisors pertaining to the external auditors
annual audit plan and inquire into external audit matters as deemed appropriate.

Oversee the appointment of the independent auditors to be engaged by the Board of Supervisors
for external reporting and establish the related audit fees; review and evaluate the performance of
the independent auditors and establish a regular schedule for periodically re-bidding the annual
audit.

Review and make recommendations to the Board of Supervisors regarding all significant written
communications between the independent auditors and management, such as any management
letter or schedule of unadjusted differences.

Coordinators: Sue Johnson, City Auditor

Attorney Assignment: Melanie Bruketta

District Attorney's Office
887-2070



CARSON CITY
AUDIT COMMITTEE

The Carson City Board of Supervisors is seeking applications from individuals
who may be interested in serving on the Audit Committee in the following
category: '

« Citizen at Large

‘Citizens at Large” are required to be from the private sector with no less than
five years (5} of experience in financial services, public accounting, governmental
auditing, and are current with public laws and regulations governing the Audit
Committee for Carson City.

The applicants (depending on the category or if in business for themselves), may
need a license to do business in Carson City. This Committee provides advice
on matters involving the internal and external audit function of Carson City.

Applicants should be aware this Committee requires a minimum commitment of
up to three hours a month. All members serve without compensation. There is

one vacancy for a term that will expire in December 2010. The Board of
Supervisors will interview and appoint a qualified person to the Audit Committee.
Members must be residents and registered voters of Carson City.

Volunteer applications may be obtained from and returned to the Carson City
Executive Offices. Applications will be accepted until July 20, 2009.

Let it be known all applications submitted fo this office will be considered public
information.

Thank you for your interest in helping Carson City.

CARSON CITY EXECUTIVE OFFICES
201 N. Carson Street #2
Carson City, Nevada 89701
(775)887-2100 FAX(775)887-2286
E-Mail Rgardner@ci.carson-city.nv.us
Web Page http:/iwww.carson-city.nv.us
AN EQUAL OPPORTUNITY EMPLOYER

06/05/09




BILL NO. 109
ORDINANCE NO. 2008-10

AN ORDINANCE DELETING CARSON CITY MUNICIPAL CODE
CHAPTER 2.14 BOARD OF HEALTH, AND ADDING CHAPTER 2.14
CARSON _CITY AUDIT COMMITTEE, SECTION 2.14.010
INTRODUCTION SETTING OUT THE REASONS FOR THE
CREATION OF THE CARSON CITY AUDIT COMMITTEE, ADDING
SECTION 2.14.020 PURPOSE OF THE CARSON CITY AUDIT
COMMITTEE ESTABLISHING THE ROLE OF THE CARSON CITY
AUDIT COMMITTEE, ADDING SECTION 2.14.030 COMPOSITION OF
THE CARSON CITY AUDIT COMMITTEE ESTABLISHING THE
MEMBERSHIP OF THE CARSON CITY AUDIT COMMITTEE, ADDING
SECTION 2.14.040 RESPONSIBLITIES OF THE CARSON CITY
AUDIT COMMITTEE SETTING FORTH THE DUTIES AND
RESPONSIBLITIES OF THE CARSON CITY AUDIT COMMITTEE,
ADDING SECTION 2.14.050 MEETINGS SETTING THE MEETING
TIMES FOR THE CARSON CITY AUDIT COMMITTEE, ADDING
SECTION 2.14.060 ORGANIZATIONAL CHART CREATING THE
ORGANIZATIONAL CHART OF THE CARSON CITY AUDIT
COMMITTEE AND OTHER MATTERS PROPERLY RELATED
THERETO.

The Board of Supervisors of Carson City do ordain:

SECTION I:

Chapter 2.14 of the Carson City Municipal Code is hereby deleted as follows:
[Chapter 2.14 BOARD OF HEALTH

2.14.010 Creation.
2.14.020 Powers and duties.

2.14.030 City health officer duties.

2.14.010 Creation,

There is hereby created pursuant to Chapter 439 of the Nevada Revised
Statutes a board of health, to be known as the Carson City board of
health.

2.14.020 Powers and duties.
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The Carson City board of health shall operate in the manner and have
the powers and duties prescribed by Chapter 439 of the Nevada Revised

Statutes.
2.14.030 City health officer duties.

1. The city heaith officer shall:

a. Enforce all laws and regulations pertaining to the public health.

b. investigate causes of disease, epidemics, source of mortality,
nuisances affecting the pubiic health, and all other matters related to the
health and life of the people, and to this end he may enter upon and
inspect any public or private property in the state.

c. Direct the work of subordinates and may authorize them to act in his

place and stead.
d. Perform such other duties as the board may, from time to time,

prescribe. (Ord. 1997-53 § 2, 1997). ]
SECTION |I;

Chapter 2.14 of the Carson City Municipal Code is hereby added as
follows:

CHAPTER 2.14 CARSON CITY AUDIT COMMITTEE

2.14.010 Introduction

2.14.020 Purpose of the Carson City Audit Committee

2.14.030 Composition of the Carson City Audit Committee

2.14.040 Responsibilities of the Carson City Audit
COMMITTEE

2.14.050 Meetings of the Carson City Audit Committee

2.14.060 Organizational Chart

SECTION IlI:
Section 2.14.010 of the Carson City Municipal Code is hereby added as
follows:

2.14.010 Introduction
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As the demand for enhanced accountability and the increased examination of
an adequate system of internal controls occurs in the public sector due to the
Sarbanes-Oxley Act, so does the significance and importance of an Audit
Committee.

The independence and objectivity between the Carson City Audit Committee
and the City’'s management team ensures that internal controls are a key
management objective of the City’'s operation. The Government Finance
Officers Association and the Institute of Internal Auditors encourage the
effective use of an Audit Committee in the public sector and considers this
Committee an integral element of public accountabiiity and governance. The
Carson City Audit Committee plays a key role with respect to integrity of the
City's financial information; its systems of internal controls, the legal and ethical
conduct of management and employees, and is an invaluable tool for ensuring
that those responsible for financial management (management, auditors, and
governing boards) meet the respective responsibilities for internal control
compliance and financial reporting. Additionally, the Carson City Audit
Committee provides a vehicle for open communications between the Board of
Supervisors, the City Management Team, Internal Audit, and the Independent
External Auditors.

SECTION 1V:
That Section 2.14.020 of the Carson City Municipal Code is hereby added as

follows:

2.14.020 Purpose of the Carson City Audit Committee

The role of the Carson City Audit Committee is to maintain oversight of the
auditing function, both internal and external resuiting in increased integrity and
efficiency of the audit processes for the City and the City’s system of internal
controls and financial reporting. The committee has three primary characterlstlcs
for it to successfully fill its obligations:

1. Independence

The Carson City Audit Committee will be independent both in fact and in
appearance and requires processes to be in place to ensure such
independence is maintained at all times.

2. Communication
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The Carson City Audit Committee will maintain an open line of
communication with the Board of Supervisors, City management,
internal and external auditors; providing direction for the City's audit
function and a framework of accountability.

3. Accountability

The Carson City Audit Committee contributes to the integrity of the
financial reporting process and reinforces the culture of a strong system
of internal controls throughout the City.

The Carson City Audit Committee shall provide oversight to the City's internal
controls by assuring that the system of internal controls established by
management are reviewed on a regular and systematic basis for functionality and
effectiveness. The Carson City Audit Committee’s duties shall include, but are
not limited to, development of the risk assessment and annual work plan, review of
all individual audit reports, review of the annual report of audits completed, review
the status of corrective actions, the annual budget, and the performance of the
Internal Auditor. Upon completion of these reviews, the Carson City Audit
Committee will make appropriate recommendations to the Board of Supervisors.

SECTION V:

That Section 2.14.030 of the Carson City Municipal Code is hereby added as
follows:

2.14.030 Composition of the Carson City Audit Committee

1. The Carson City Audit Committee will be independent and objective in its
collective mindset individually and as a group. The Committee will reflect the
following attributes:

a. Excellent communication skills with each other and with others

b. A willingness to fully participate in complex and sensitive matters that
require resolution

c. Public accounting, governmental accounting and auditing experience

2. _The Carson City Audit Committee shall be comprised of five (5) members’ two
(2} members from the Board of Supervisors, (2) two members from the public
at-large and the City's Director of Finance.

a. Two (2) members of the Carson City Audit Committee will be selected
from the Board of Supervisors. The Board members shall be selected
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each January when the Board of Supervisors addresses Board and
Commission assignments; these two (2) positions will have staggered
two (2) year terms.

b. The two (2) members at-large of the Carson City Audit Comimittee will
be interviewed and selected by the Board of Supervisors. These
members must be from the private sector with no less than five (5) years
of experience in financial services, public accounting, and/or
governmental auditing, and current knowledge of public laws and
regulations governing an audit committee. The terms shall be for
staggered two (2) years; expiring on each alternate year.

C. The members at-large shall not accept any consulting, advisory, or other
compensatory fees from the City and may not be an affiliated person
with the City or any subsidiary thereof,

3. Should a vacancy occur in any position on the Carson City Audit Committee,
the Board of Supervisors must follow the procedure set forth above to select
a new member for the Committee. The selection must ccour within one
month of the vacancy oceurring.

4. When deemed necessary, the Carson City Audit Committee may request that
the City Manager and other management employees attend a Carson City
Audit Committee meeting in an advisory capacity. This individual may be
requested to provide necessary information relative to internal controls, data,
and analysis related to the specific objectives of the Carson City Audit
Committee.

SECTION VI:

That Section 2.14.040 of the Carson City Municipal Code is hereby added as
follows:

Section 2.14.040 Responsibilities of the Carson City Audit Committee

1. _The Carson City Audit Committee will review and make recommendations to
the Board of Supervisors regarding the annual financial audit, performance,
compliance and efficiency audits, including specific issues of concern providing
a higher level of accountability over the use of public funds. As appropriate,
backaround documents related to specific audit issues will be sent to the
Committee during the course of each vear.

2. The Carson City Audit Committee will:
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a. Provide input into the annual risk assessment plan developed by the
 City Auditor to identify areas of risk or exposure facing the City’s
organization; review and assess the steps necessary to minimize such
risks in the future and improve operating efficiencies.

b. Ildentify with key Directors significant risks or exposures facing their
organizations/operations to develop a “Risk Plan” and “Audit Work plan”
to prioritize the City Auditor's work load and assess the need for

professional services.

C. Annually review the audit scope and work plan of the City Auditor in
conjunction with the external auditors plan to address the coordination
of audit efforts to ensure the completeness of coverage, reduction of
redundant efforts and effective use of audit resources.

d. Discuss the fiscal health of the City in relation to the adopted budget
with the City Manager and the Director of Finance.

e. Consider matters related to the systems of internal controls, including
overseeing compliance by management with applicahle policies and
procedures.,

f, Review and make recommendations to the Board of Supervisorts

regarding audit findings including the status and implementation of
recommendations for both infernal and external audits.

g. Review and make recommendations to the Board of Supervisors
pertaining to the Internal Audit Budget for operating expenses and
capital expenditures.

h. QOversee the appointment of the Independent Auditors to be engaged by
the Board of Supervisors for external reporting and recommend to the
Board of Supervisors the related audit fees.

i Recommend to the Board of Supervisors to engage outside
Professional Services when deemed appropriate for audit issues.

i. Review the Internal Audit Charter and make recommendations to the
Board of Supervisors when changes are deemed necessary.
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k. Review and make recommendations to the Board of Supervisors for
special requests for audit projects and have the authority to perform
other duties as may be delegated to it by the Board of Supervisors.

3. Generally Accepted Auditing Standards (GAAS) and Government Auditing
Standards require an independent auditor to evaluate the City’s internal
controls in connection with determining the extent of their audit procedures.
The externai auditors are required to alert the Carson City Audit Committee
and the governing body regarding material matters. The Carson City Audit
Committee will:

a. Review and make recommendations to the Board of Supervisors
pertaining to the external auditors annual audit plan and inquire into
external audit matters as deemed appropriate.

b. Oversee the appointment of the independent auditors to be engaged by
the Board of Supervisors for external reporting and establish the related
audit fees; review and evaluate the performance of the independent
auditors and establish a regular schedule for periodically re-bidding the
annual audit.

C. Review and make recommendations to the Board of Supervisors
regarding all significant written communications between the
independent auditors and management, such as any management letter
or schedule of unadjusted differences.

SECTION VII:

That Section 2.14.050 of the Carson City Municipal Code is hereby added as
follows:

Section 2.14.050 Meetings of the Carson City Audit Committee

1. The Carson City Audit Committee will meet once a menth, on the
second Tuesday of each month for the first six months and then
quarterly thereafter. All members are expected to attend on a regular
basis.

2. The Carson City Audit Committee may ask members of management or
others to attend meetings and to provide pertinent information when
necessary.
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3. Meetings are scheduled in accordance with the State’s open meeting
taws. The City Auditor shall establish the agenda for meetings and will
provide to members in advance, all appropriate briefing material.

SECTION VIII:

That Section 2.14.060 of the Carson City Municipal Code is hereby added as
follows:

Section 2.14.060 Orqanizational Chart
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SECTION {X

That no other provisions of Chapter 2.14 of the Carson City Municipal Code
are affected by this ordinance.

Proposed on February {month) 21 (day) 2008.
Proposed by Supervisor Pete Livermore
Passed March (momth 6 (day) 2008.
Vote:

Ayes; Supervisors _Robin Williamson

Shelly Aldean

Pete Livermore

Richard S. Staub

Marv Teixeira, Mayor

Nays: Supervisors _None
" o Absent: Supervisors None
- - 3 ' B ~ -
:-‘-V‘-H(\j:’-él‘ é’é——f. 2;% /

lovgr,:Glerk/Recorder arv Teixeira, Mayor

- af

" (}’_f’hisﬁﬂiinance shall be in force and effect from and after the __10th_ day of the

month of March of the year 2008.
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ORDINANCENO.
BILL NO. 125

AN ORDINANCE AMENDING CARSON CITY MUNICIPAL CODE
TITLE 2 ADMINISTRATION AND PERSONNEL, CHAPTER 2.14
CARSON CITY AUDIT COMMITTEE, SECTION 2.14.030
COMPOSITION BY REMOVING ONE OF THE BOARD OF
SUPERVISORS FROM THE COMMITTEE, REMOVING THE
FINANCE DIRECTOR FROM THE COMMITTEE, INCREASING
THE NUMBER OF PUBLIC-AT-LARGE MEMBERS FROM TWO TO
FOUR AND REMOVING THE REQUIREMENT THAT MEMBERS
MUST POSSESS CERTAIN QUALIFICATIONS, SECTION 2.14.040
MEETINGS OF THE CARSON CITY AUDIT COMMITTEE BY
REMOVING THE LANGUAGE REGARDING MONTHLY
MEETINGS AND OTHER MATTERS PROPERLY RELATED
THERETO.,

THE BOARD OF SUPERVISORS OF CARSCN CITY DO ORDAIN:
SECTION I:

That Carson City Municipal Code Section 2.14.030 is hereby amended as
follows:

2.14.030 Composition of the Carson City audit committee.

1. The Carson City audit committee will be independent and objective in its collective
mindset individually and as a group. The committee will reflect the following attributes:
a. Excellent communication skills with each other and with others;

b. A willingness to fully participate in complex and sensitive matters that require
resolution;

¢. Public accounting, governmental accounting and auditing experience.

2. The Carson City audit committee shall be comprised of 5§ members; 1 member from
the board of supervisors and 4 members from the public at-large.

a. 1 member of the Carson City audit committee will be selected from the board of
supervisors. The board member shall be selected each January when the board of
supervisors addresses board and commission assignments.

b. The 4 members at-large of the Carson City audit committee will be interviewed and
selected by the board of supervisors. These members should have experience in
financial services, public accounting, and/or governmental auditing, and current
knowledge of public laws and regulations governing an audit committee. The terms shall
be for staggered 2 years; expiring on each alternate year.

c. The members at-large shall not accept any consulting, advisory, or other
compensatory fees from the city and may not be an affiliated person with the city or any
subsidiary thereof.

3. Should a vacancy occur in any position on the Carson City audit committee, the
board of supervisors must follow the procedure set forth above to select a new member
for the committee. The selection must occur within one month of the vacancy occurring.




4. When deemed necessary, the Carson City audit committee may request that the city
manager and other management employees attend a Carson City audit commiitee
meeting in an advisory capacity. This individual may be requested to provide necessary
information relative to internal controls, data, and analysis related to the specific
objectives of the Carson City audit committee.

SECTION li:

2.14.050 Meetings of the Carson City audit committee.

1. The Carson City audit committee will meet quarterly. All members are expected to
attend on a regular basis.

2. The Carson City audit committee may ask members of management or cthers to
attend meetings and to provide pertinent information when necessary.

3. Meetings are scheduled in accordance with the state’s open meeting laws. The city
auditor shall establish the agenda for meetings and will provide to members in advance,
all appropriate briefing material.

SECTION lil;

That no other provisions of Chapter 2.14 are affected by this ordinance.
PROPOSED on ___ {month) ___ (day), 2008
PROPGSED by Supervisor
PASSED {(month) ___ (day), 20089.
VOTE: AYES:

NAYES:

ABSENT:

ATTEST:

ALAN GLOVER, Clerk/Recorder ROBERT L. CROWELL, Mayor

This ordinance shall be in force and effect from and after the day of the month of
of the year 2008.




